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Grace Lutheran School — Mission Statement

Share the Gospel with the students, families, and staff and nurture them into a relationship with the Lord Jesus
Christ (FAITH), to educate and equip His children into ‘life-long learners’ (ACADEMICS), and to develop the
whole child, spiritually, socially, emotionally, academically, and physically (CHARACTER).

Grace Lutheran School - Statement of Purpose

This school exists in response to God’s command to educate His children. The members of Grace Lutheran Church
have accepted this responsibility by establishing and maintaining a full-time Christian Day School for their members
and the community.

The educators of GLS are committed to developing the whole child; spiritually, socially, emotionally, academically,
and physically. The school program provides opportunities challenging students to develop academic skills. There
are deliberate plans made to meet the varied needs of the individual learner through studies in music, art, computer,
foreign language, STEAM, and physical education. Students are further empowered through the teaching of problem
solving and decision-making skills that reflect Christian thoughts and actions. There is an intentional focus on creating
and developing a sense of caring and respect for others within the school community, the Huntington Beach
community, Orange County, and the world.

Grace Lutheran School - Philosophy of Education

Grace Lutheran School works to produce confident, ethical, Christian young people equipped for the challenge of life.
Our goal is to provide an educational institution that provides “learning that lasts” from preschool through eighth
grade. We strive to cultivate each student’s sense of responsibility, compassion, honesty, and self-discipline. We
encourage children to develop a sense of self-worth as well as sensitivity to the feelings and needs of others.

Grace Lutheran School - GLS Student Learner Outcomes

The objective of Grace Lutheran School is to develop culturally literate, lifelong learners who know Christ and
value themselves as competent and confident individuals. In so doing, they contribute to their community and
succeed in a changing world. To accomplish this, the students are guided to become the best they can be.

Be Respectful
e Develop a personal relationship with God through Bible study, worship, fellowship, and prayer
o  Contribute time, energies, and talents to improve the quality of life in our school, community, nation, and
world
e Demonstrate cooperation and contribute to the learning of others
e Collaborate together to solve unfamiliar problems in both conventional and innovative ways
Be Responsible
e  Practice Academic Excellence
e  Create options, set goals, and self-monitor progress toward these goals
e Demonstrate personal integrity and responsibility for decisions and actions
e  Use school property including technology appropriately at all times
Be Safe
e Demonstrate proper digital citizenship when using advanced technologies
e Apply problem solving skills and critically think when interacting with others
e  Practice school rules in order to make wise and safe decisions for myself and others
e [dentify and demonstrate safe bodily autonomy

Be Kind
o  Communicate with clarity and precision
e  Listen and speak with understanding and empathy
e  Recognize and act on opportunities to serve others
e  Treat others the way you would want to be treated
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ACCIDENTAL INJURY

In case of serious accidental injury, an immediate attempt will be made to contact a parent or relative. If necessary,
an ambulance or paramedics will be called. Until the arrival of a parent, physician or ambulance, the Principal, or
person in charge will make all decisions about the care of the child.

You will be notified by phone when there is:
- a head injury
- shortness of breath
- anose bleed that hasn’t stopped in 15 minutes
- a fever over 100.4°
- intractable coughing
- a cut that needs suturing
- joint injury with swelling and difficulty moving
- vomiting and/or diarrhea

- intractable pain

If your child is injured at school and you desire further information, please contact the school office.

ADMISSIONS POLICY
Enrollment for each new school year opens in January. The following criteria and guidelines will be used in
evaluating students for admission.

Interview: All prospective pupils, accompanied by their parent(s), will be interviewed by the Director of Admissions
and/or the Principal or other appropriate person. This interview may be scheduled through the school office.

During the interview, questions about the school will be answered and procedures will be explained. A guided tour
of the facility is available by appointment.

Proof of Age: All students must provide proof of age (birth certificate, baptismal certificate, or adoption
certificate). Children entering Kindergarten must have attained their fifth birthday on or before September 1st of the
year they plan to attend school. Verification of all required immunizations must also be provided to the school by
all enrolling students before the first day of class.

Prior School Records: A new student in grades one through eighth must also provide a recent report card and
standardized test scores if applicable.

Admission Preferences: All applications will be considered on the basis of the interview, entrance assessment,
compliance with all entrance requirements, and previous school records. New students will be considered in the
order in which their completed applications were received. Preference is given to returning students, their siblings
and children of church members during an early, priority registration period. When classes become full, pupils will
be placed on a waiting list and considered according to the date that their paperwork and fee were received.

Mid-year Enrollment: Requirements for enrollment after school begins are the same as above. Tuition will be
prorated.

Enrollment acceptance will be determined upon review of the Entrance Evaluation results and references. However,
should the student be accepted to the school, and the parent declines to continue with the enrollment process, the
Application Fee and Registration Fees are non-refundable. In order to maintain enrollment eligibility status, ALL
paperwork must be complete, all fees must be paid, and all school accounts must remain current. Should the
account become delinquent by even one day when a waiting list exists, the student may be moved to the waiting list.

Waiting List: A waiting list will be created for registered applicants beyond the maximum (Refer to “Class Size”
listed below). Students with currently enrolled siblings at Grace Lutheran School and members of Grace Lutheran
Church automatically receive priority. The registration fee for applicants on the waiting list will not be processed
until the parent has been notified that their child has been placed on the current enrollment list.

Non-Discrimination Policy: Grace Lutheran Schools Huntington Beach, California, admits students of any race,
color, national, and ethnic origin to all rights, privileges, programs and activities generally accorded or made
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available to students at the school. It does not discriminate in the administration of its educational policies,
admissions policies, athletic, music or other school administered programs. SECTION 1.212.6 IS THE POLICY OF
THE STATE OF CALIFORNIA, PURSUANT TO SECTION 200, that all persons regardless of their sex should
enjoy freedom from discrimination of any kind in the educational institutions of the state. The purpose of this
section is to provide notification of the prohibition against sexual harassment as a form of sexual discrimination.

Behavior: Grace Lutheran School is not staffed or equipped to handle students who have severe learning,
behavioral and/or emotional problems. Each child is admitted on a conditional basis and continued enrollment is
contingent upon maintaining acceptable academic performance and behavior.

Class Sizes

With rare exception, the targeted number of students per classroom is as follows:
(1 Jr. K & Kindergarten: 20-24 students with an Aide
(] Grades 1-5: 20-24 students
1 Grades 6-8: 24-28 students

AFTER-SCHOOL PROGRAMS
Grace Lutheran School offers a variety of extra-curricular activities for our students:

Please refer to the “Rec Club” section for information regarding before and after-school care, Homework Club, and
enrichment activities.

Please refer to the “Sports” section for information regarding the after-school league sports program for grades 3-8.
Inquire in the school office for schedules and rates.

ANIMALS ON CAMPUS

Pets are not allowed on campus without prior authorization from the teacher and principal. If permission is granted,
the animal must be caged, or on a leash, and kept in the designated area. Adults are to supervise the animal at all
times. Animals within the classroom environment must remain under teacher supervision and are to be respected by
all.

ARRIVAL POLICY AND PROCEDURES

Students are not permitted on campus before 7:45 a.m. unless they are signed into the Rec Club, or are accompanied
by a parent/guardian (age 18 years or older). Students may not be on campus unsupervised. Students found on
campus before 7:45 a.m. and not signed into Rec Club will be escorted to Rec Club and parents will be billed.

Students should arrive at school BY the following times:
(1 Grades Jr. K - 2: 8:05 a.m.
Primary students in Grades Jr.K-2 should arrive at school between 7:45 a.m. and 8:10 a.m.
[J At 8:10 a.m., all students in Grades Jr. K-2 will line up on the playground and be escorted to class by
their teacher by 8:15.
[J School begins at 8:15 a.m.; students arriving after their class has been escorted to their classroom will
be marked tardy. Students arriving late must go to the school office with their parents to check in.

[J Grades 3 - 5: 7:50 a.m.

Elementary students in Grades 3-5 should arrive at school between 7:45 a.m. and 7:50 a.m.
[ At 7:55 a.m., all students in Grades 3-5 will line up on the playground and be escorted to class by their
teacher by 8:00.
[J School begins at 8:00 a.m.; students arriving after their class has been escorted to their classroom will
be marked tardy. Students arriving late must go to the school office with their parents to check in.

[1 Grades 6-8: 8:20 a.m.

Middle School students in Grades 6-8 should arrive at school between 7:45 and 8:20 a.m. School begins
promptly at 8:30 a.m. Middle School students arriving before 7:45 a.m. must be signed into the Rec Club, and
parents will be billed.
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[] Students arriving after 8:30 will be marked tardy. Students arriving late must report to the school
office to check in.

ASBESTOS MANAGEMENT COMPLIANCE

Asbestos regulations for schools found in the Asbestos Hazard Response Act and as promulgated by the
Environmental Protection Agency are followed at Grace Lutheran School. Following an initial inspection, non-
friable asbestos is assumed to be present in certain portions of the school. The school continues to be in compliance
with Federal Asbestos Management regulations.

ATTENDANCE
(1 Students will attend classes on a regular daily basis, and attendance is a priority.
[] Students will attend each class on time throughout the day. Students are expected to arrive at class attentive
and prepared to learn (Refer to “Tardies” Section below).
[ Excused absences and tardies are granted for illness, medical appointments, and bereavement only. All other
absences are considered unexcused.

(1 Students must be present during the school day to attend extra-curricular activities, such as dances, sports
games, ctc.

California Education Code 48260 says that any pupil subject to compulsory, full-time education who is
absent from school without a valid excuse more than three (3) days, or tardy in excess of 30 minutes on
each of more than three (3) days in a school year, may be considered truant and shall be reported to the
proper authority. Unexcused tardiness or absences of three or more days may be reported to county

officials.

Absences:
[J All absences must be called in to the school office the morning of the absence. Illness of more than five
days duration will require a note from a physician before the child can return to school.
[] It is the student's and parent’s responsibility to make arrangements for make-up school work. The student
will complete any work missed during the absence within a reasonable time determined by the classroom
teacher, based on the nature of the work that is missed. Parents may call to request missed work 24 hours in
advance if the student is absent more than two days.

Medical/Dental Appointments:

Parents are encouraged to establish doctor/dental appointments at times other than during school hours whenever
possible. Parents should e-mail the teacher to notify the teacher in advance when a student will be leaving school
early.

No student is to leave the school grounds unless accompanied by an authorized adult. Parents must report to
the school office to sign-out and sign-in their child when leaving or returning to campus. Parents should NOT
go directly to the classroom to pick-up their child. The office will call the classroom teacher to send the student to
the office. If a parent wishes to have their student leave campus on their own at the end of each school day they need
to complete the “Permission/Release for Student to Leave Campus” form and submit it to the school office.

Personal/Business/Family Trips

Absences due to pre-planned family trips or other personal business are considered unexcused according to the State
guidelines of the Student Attendance Review Board (S.A.R.B.). The office should be notified before the start of the
absence. A written request for absence make-up work must be provided to (each) teacher five (5) days prior to the
absence. Teachers may only be able to provide one week of assignments in advance. It is the student's responsibility
to arrange for make-up work. It is strongly recommended that personal business/family trips are scheduled during
regular school holidays.

Tardies
Primary students (Grades Jr. K-2) arriving after 8:15 a.m. or after their class has been escorted to their classroom are
required to report to the school office to check in.
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Elementary students (Grades 3-5) arriving after 8:00 a.m. or after their class has been escorted to their classroom are
required to report to the school office with their parent to check in.

Middle School students (Grades 6-8) arriving after 8:30 a.m. will be marked tardy to first period and should report to
the school office to check in.

[J When a student has three unexcused tardies in a given trimester, parents will be called by the classroom
teachers. If a student has five unexcused tardies in a trimester the parents and student will be required to meet
with the Principal. During this meeting, a behavior agreement will be developed to ensure the student arrives to
school and on time. As determined by the Principal, tardy issues may follow the disciplinary procedures
outlined in the discipline policy, and could result in suspension and/or expulsion.

[1 As determined by the Principal, excessive tardiness (15) or more unexcused tardies in a given trimester may
result in additional assignments, and/or retention.

) Middle School students will receive classroom behavior infractions for tardies throughout the day (Periods 2-
7). Consequences are outlined in the middle school classroom discipline procedures.

AWARDS
There are a variety of opportunities for students to be recognized for their effort and achievements.

Academic Recognition

The school recognizes the academic accomplishments of those students who achieve high marks in Grades 6-8 by
averaging the grades that students earn in the core subjects. The following awards are earned by meeting the criteria
listed below:

93 -100=A 77 - 79= C+
90 - 92= A- 73 - 76=C
87 - 89= B+ 70 - 72= C-
83 -8 =8B 67 - 69 = D+
80 - 82 = B- 63 - 66=D

60 - 62= D-

[J High Honor: 4.0
To earn Academic Excellence, students must achieve a grade point average of 4.0 in all subjects with no grades

in any area below a C.

[J Principal’s Honor Roll: 3.67 - 3.99
To earn Administrator’s Honor Roll, students must achieve a grade point average of 3.67 to 3.99 in all subjects
with no grades in any area below a C.

(1 Honor Roll: 3.0 - 3.66
To earn Honor Roll, students must achieve a grade point average of 3.0 to 3.66 in all subjects with no grades in
any area below a C.

CHAPEL

The purpose of the weekly chapel is to take Christian Education to the next level and combine and build the
foundation for faith by preaching the gospel, singing songs and praying. Parents are family members are welcome to
attend.

Wednesday Chapel
Elementary 10:40 am — 11:10 am  Middle School 11:30-12:20

CHILD ABUSE REPORTING OBLIGATIONS

In accordance with California law, school staff is obligated under penalty of fine and jail term to report the
reasonable suspicion of physical abuse, emotional abuse, emotional deprivation, physical neglect, inadequate
supervision, or sexual abuse and exploitation.

In this very serious and legally narrow area, the school will not contact the parents in advance of making a report to
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legal authorities. The clear intent of the law, based on the seriousness of the crimes listed above, is to mandate that a
report of reasonable suspicion of abuse is made.

School staff will make such reports in the best interests of the affected child and do not, once reasonable suspicion is
established, have any legal alternative except to make the report to the proper authorities for their investigation and
review.

The school will cooperate with law enforcement officers and other officials who, in the course of their duties, seek
information about or from students. This may involve the questioning of a student at school, and/or the removal of a
student from the school grounds under certain legal circumstances. The parent/guardian will be informed of this
occurrence either by the official involved or the Principal/designee, as provided by law.

CHURCH SERVICES

Grace Lutheran School is an outreach ministry of Grace Lutheran Church, located at 6931 Edinger Ave., Huntington
Beach, CA 92647, (714) 899-1700. Since the Christian faith is the focal point of our educational purpose, we
encourage our students and their families to attend church and/or Sunday school on a regular basis. The Grace
family has a variety of weekly worship opportunities. If you do not have a family worship center, we invite you to
take advantage of the programs offered at Grace.

Sunday Service 9:30 a.m.

CLOSED CAMPUS

GLS has a closed-campus policy to ensure the safety of our students. Students may not leave the school grounds
during the regular school day without being signed-out at the school office by an authorized adult. Should the
student return prior to the end of the school schedule, he/she must report to the school office to be signed-in by a
parent or adult guardian. Parents are not allowed on campus unless they check in at the office and receive a visitor
badge. Parents may not accompany their child past the security gates.

COMMUNICATION

Communication is a top priority at GLS. Parents should always feel free to contact the classroom teacher with
questions or concerns regarding student progress. Should a concern or problem arise, please contact the person
involved directly before discussing it with administration or any other person. Should the issue not be satisfactorily
resolved, please contact the Principal to schedule a conference. This model of communication is outlined in
Matthew 18, and it fosters mutual respect, trust, and accountability. The goal of communication is to confront and
resolve problems and concerns directly without creating additional ill feelings and mistrust.

CONDUCT
In addition to the “Behavior Expectations,” students are to obey the following school rules at all times including oft-
campus school-related events:

e Chewing gum and/or sunflower seeds in the shell are not permitted on campus.

e  Students must remain in their assigned play areas during recess and lunch.

e Students and parents are not permitted in the classroom, including before and after school, unless a teacher
or supervisor is present.

e  All students will be responsible for the protection and preservation of school property including facilities,
playground equipment, textbooks, and other instructional materials. Parents may be financially responsible
for the replacement cost of damaged or lost school-issued materials.

e Fighting and “horse play” are prohibited.

e Students are to keep their hands, feet, and objects to themselves. Grace Lutheran School enforces a
“hands-off” policy.

e All forms of harassment including, but not limited to, bullying, teasing, and name-calling are prohibited.

e Refer to “Discipline Policy” for details.
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CONFERENCES

Mandatory parent-teacher conferences are held during the first trimester. Parents are required to attend the
conference, as conferences are designed to promote partnership between the parent and the teacher. Additional
conferences may be requested by the parents, teacher, and/or Principal whenever the need may arise.

CONNECTIONS PROGRAM

Grace Lutheran School is always looking for ways to support our students with special needs. The Connections
Program will provide ongoing direct support to students with high functioning autism, dyslexia, visual and auditory
challenges, ADD/ADHD, and those students who need small group, multi-sensory instruction to achieve success in
school. The Connections Program will provide general education classroom support, assist in 504 accommodation

plans, and help facilitate teacher/parent conferences and Individual Education Plans.

CONTENT STANDARDS

The Common Core State Standards provide detailed guidelines on what students should learn during their grade
level. The teachers at Grace Lutheran School are thoroughly familiar with grade-level content standards to ensure
that they are taught during the course of the school year. All textbooks used are on the state-approved list of
curricula.

CURRICULUM & INSTRUCTION

The curriculum is comprised of selections from a variety of leading publishers approved by the state of California.
These provide students with an exciting and comprehensive scope and sequence that meets the Common Core State
Standards (See “Content Standards™). Thematic units that emphasize meaningful hands-on activities are important
components of the curriculum. In addition, effective communication skills in the areas of speaking and writing are a
major emphasis. Our primary grades (Jr.K-2) focus on phonemic awareness as a key element in learning to read
well. Instruction emphasizes exploration and application to real-life experiences.

In addition to the core classes of Math, History/Social Studies, Science, and Language Arts/Reading, we also offer
the following Specialty Classes:
e Art: Grade level, standards-based instruction for grades Jr. K-8.
e Spanish: Students are introduced to the Spanish language with basic conversational vocabulary.
e P.E.: Physical fitness and skill development are emphasized along with group games, cooperation, and
good sportsmanship.
e Music: Music is an important component in our curriculum. Music theory and appreciation are
incorporated into our music classes.
e S.T.E.M: Project Lead the Way curriculum focus where students work on different modules to address real
life problems. The focus is on Science, Technology, Engineering, and Mathematics.
e  Middle School Electives: Middle School students have the opportunity to participate in various courses
that include Spanish, Health, Art, Music, S.T.E.M., Finance.

DANCES

There are typically two dances throughout the school year for Middle School students (Grades 6-8). Dances are
sponsored by the GLS Student Council and are on Friday evenings. The first dance is for grades 6th -8" grade
students. The last dance of the year in June is for 5" — 8" grade students.

DISCIPLINE POLICY — SEPARATE HANDOUT (2023-2024)

“He who loves his child is careful to discipline him.” Proverbs 13:24
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DISMISSAL POLICY AND PROCEDURES
Students must be picked up at the following times, or they will be signed into Rec Club, and Rec Club rates apply:

Grades Jr. K-2: 2:30 — 2:45 p.m. Students in Grades Jr. K-2 will be picked up from their designated pick up area
in the front parking lot. Students will be seated until their parent/carpool person pulls forward to the designated spot
or parents may park, walk up and wait behind the yellow line. A teacher or staff person will escort students to their
car/parent.

Grades 3-5: 2:45 — 3:00 p.m. Students in Grades 3-5 will be picked up from their designated pick up area in the
front parking lot. Students will be seated until their parent/carpool person pulls forward to the designated spot or
parents may park, walk up and wait behind the yellow line. A teacher or staff person will escort students to their
car/parent.

*#%Jr. K-5 students with siblings in Middle School at GLS may wait at the ‘sibling’ pickup area with a staff
member until the Middle School is dismissed and they are picked up; there will be no Rec Club charge
unless the students are NOT picked-up by 3:15 p.m. At that time, Rec Club rates will apply starting at 3:15
p.m. for all students.

Grades 6-8: 3:00 - 3:15p.m. Students in Grades 6-8 will be picked-up from their designated area. Middle School
students remaining on campus after 3:15 will be signed into Rec Club.

***Minimum Day dismissal is at 11:45 a.m. for students in Grades Jr. K-2, 12:00 p.m. for students in
Grades 3-5, and at 12:15 p.m. for students in Grades 6-8. Rec Club is available until 6:00 p.m., and regular

rates apply.

The flow of traffic for dismissal is counterclockwise in ONE line. For the safety of our students, please drive very
slowly and cautiously. The speed limit is S MPH. Patience, understanding, and support are greatly appreciated.
Students will only be released to those persons named on the Emergency Form; therefore, it is vital that this
information is kept current. Parents must send a note, email or call the school office to authorize the school to
release any student to any person not named on the Emergency Form. Parents should also inform the teacher by
written note of any specific dismissal instructions.

Pick-Up:

In the afternoon, a pick-up system is in place for parents who do in-car pickup. Parents picking up students should
line up in the main lot in the outside lane, and stay in the vehicles until they pull up to the loading zone (red curb
area) along the curb outside the school office. When you pull up to the carpool lane, a GLS Staff member will direct
your child and/or the children in your carpool to the appropriate car. To facilitate this process in a safe and efficient
manner:

e Please do not use your cell phone while in the car or walking in the parking lot.

e  While waiting for the students to load your vehicle, please pull as far forward as possible to leave room so
that other cars can pull up behind you. Please do not block the crosswalks in the main school parking lot or
on McFadden Avenue.

e Please be aware of the crosswalk and the crossing guards as they are crossing parents and students in the
school parking lot.

e If'there is not room in the pick-up area, please wait behind the first crosswalk until you are directed to
move forward by a member of the staff.

e Stay in your vehicle, while a Grace Staff person assists the student(s) into your car.

e  The car must be properly parked at the curb for the student(s) to safely load into the vehicle.

e Please schedule an appointment for a conference with teachers and staff instead of having conversations
during the pick-up process.

e Please be patient! Students are witnessing their adult role models’ behaviors.
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Alternative Modes of Transportation: bicycles, skateboards, pedestrians, etc.

Students who are not picked up by a parent or other authorized adults and who get home by riding their bike,
skateboard or walking must have a signed copy of the Permission to L.eave Campus form on file in the office.
Whatever mode of transportation used, we expect full compliance with all local, city and state ordinances related to
your method of transportation.

e  Walking—Pedestrians should walk only on the sidewalks and cross only at clearly marked intersections
and crosswalks. Extreme caution is encouraged if walking to or from school.

e Bicycles, skateboards and other alternative modes of transportation—Bike racks are provided for the
convenience of bike riders and are located inside the patio near the teacher’s lounge. Students and adults
are required to follow all applicable local, city and state ordinances regarding bicycle and skateboards
including helmet laws. Bikes must be walked inside the fenced area of campus and skateboards must be
carried.

DRESS STANDARDS

The Uniform Policy and Dress Code are in place to create a sense of unity on campus, and to help instill respect for
self, others and school property. Uniforms eliminate the distraction of competition and emphasis on dress or
financial status. Students are required to attend school in uniform, except on designated non-uniform days. Students
who are not in compliance with the uniform or dress code policy will be required to change into appropriate attire. It
is the parents' responsibility to see that their student complies with school dress code policies. It is the school’s
responsibility to enforce the dress code.

Students attending Grace Lutheran School must ONLY wear standard uniform attire. Branded tops,
sweatshirts and jackets are available in the school office. Navy and Black Bottoms can be purchased from the
uniform section of your local discount and department stores. These stores include, but are not limited to: Target,
JC Penney’s, Kohl’s, Children’s Place, Gap and Old Navy. Several approved uniform brands such as Dickies,
French Toast, and Land’s End can also be found online, they offer a wider variety of sizes. Some brands also make
non-uniform lines of clothing, such as Dickies and Old Navy. Items from these brands MUST be from their
uniform line. Regardless of the uniform brand chosen, the following standards are required.

All clothing must meet the administration's definitions of appropriate, modest, moderate, neat, clean and in
good condition.

TOPS: Boys and Girls.
e Grace Logo purple, grey or black polo shirts only
e  Grace Logo purple, grey or white t-shirts only
e  White uniform blouses, with collars, are acceptable for girls.

BOTTOMS

Must be solid navy blue or black twill.

Must fit appropriately and be worn at the waist.

No denim or cords.

No bib overalls (pants or skirts).

No baggy styles.

Team uniform shorts may only be worn to school on game days.

Boys:
e Shorts or long pants. Shorts must be mid-thigh/fingertip length or longer.
e No zip off pants accepted or cargo styles.

Girls:
e  Skirts, skorts, pants, shorts, navy or black polo dress or uniform jumpers may be worn by all girls.
e  Middle school may wear fitted twill pants (no low cut pants).
o  Shorts, skirt, skort, and navy or black dress length must be mid-thigh/fingertip length or longer. Some
styles may need to be longer to maintain modesty, such as pleated skirts. Shorts may be worn under
skirts to maintain modesty while using playground equipment.

10
Revised — October 12, 2023



e No form-fitting, tight legging style or yoga pants, knit type shorts, pants, or long skirts.

SWEATSHIRTS

Must be Grace logo sweatshirts
Hoods may not be worn on the head in class.

SWEATERS

SOCKS

SHOES

Must be solid purple or black.
May be cardigan, V-neck or crew-style.
No writing, designs or logos of any type.

All students MUST wear socks.

Must be solid white, black, grey or navy, and should preferably be long enough to cover the ankle.
However, socks should be visible. Grace logo socks are appropriate.

Girls may also wear knee-high socks or solid, opaque tights.

Students must wear sturdy tennis shoes or sneakers
Shoes with laces must be properly laced and tied.
No open-toe, backless, or loose-fitting slip-on shoes.
Heels and soles must not exceed one inch.

No boots are acceptable at any time.

OUTERWEAR

Outerwear must be Grace Logo Sweatshirts, Track Jackets or Winter Jackets.

GENERAL GROOMING

Student grooming that disrupts the educational process or draws undue attention to the wearer is prohibited.
Hair should be student’s natural color (no bleached, purple, green, blue, etc.) with no extremes styles or
cuts (no lines, designs, spikes or shaving).

Hair must be neatly groomed and off the face.

No body piercing, except for a single earring in each ear for girls (small hoops or studs only).

No earrings permitted for boys.

Jewelry for girls must be minimal. Dangling or multiple earrings are not acceptable.

Girls’ hair accessories should be uniform colors.

SCOUT UNIFORMS

Scout uniforms are acceptable school attire on meeting days.

If only part of the scout uniform is worn (for example, just the shirt) remaining items must be in keeping
with the uniform policy.

On days when there is both a field trip and a scout meeting, the field trip uniform MUST be worn while
the student is off campus.

FIELD TRIP UNIFORM

Grace polo shirts are required for field trips.

Grace Logo outerwear are the only outerwear permitted on field trips.

Pants must be regular uniform navy blue or black twill unless otherwise specified by the teacher.

No other attire will be accepted on field trips. Students not wearing their field trip uniform will remain at
school.

MIDDLE SCHOOL P.E. AND SPORTS

The regular school uniform is acceptable for PE and after school sports practices (team uniforms are
required for games).
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FREE DRESS/NON-UNIFORM DAYS

Three overriding Biblical principles guide the dress code. As Christians, we are encouraged by God's Word to
observe modesty (I Tim. 2:9), moderation (I Pet. 3:3-5), and gender distinction (Deut. 22:5). It is with these
principles in mind that the following guidelines have been established:

The official Uniform and Dress Code Policies regarding General Grooming, Shoes and Socks (excluding color
guidelines) are in effect and will be enforced on non-uniform days.

All clothing must meet the administration's definitions of appropriate, modest, moderate, neat, clean and in
good condition.

The following are UNACCEPTABLE for school:
e Clothing or accessories, including book bags and backpacks with inappropriate pictures, slogans, or
messages such as skulls, vulgarity, or controversial bands/artists.
e  Tank tops with straps less than one inch wide, including razor back tank tops (undergarment straps cannot
show).
Tight fitting clothing such as yoga pants, leggings or spandex shorts/pants.
Shirts or pants exposing the student’s undergarments, midriff, or the back.
Halter tops, spaghetti straps, or bathing suits.
Boots of any kind or knee-high sneakers

Girls' dress/skirt/shorts length must guarantee modesty while sitting, standing and walking. The length must be mid-
thigh/fingertip or longer. Students are not to wear oversized, extended, baggy clothes, and undergarments should not
be visible.

Dress code violations are preventable with proper exercise of parental control and authority. Please cooperate with
the school in this area. Beginning with the first offense, parents will be contacted by note. Upon the third offense,
the student will be referred to the Principal and the violation will be handled as detailed in the Discipline Policy. The
school administration is the final authority in determining what clothing is neat, clean, modest and moderate. The
administration may change this code at any time to adjust to fashion fads.

DROP-OFF

The drop-off area (the red curb area) is meant for those families who drop off and/or pick up without parking
and/or leaving their cars. During the morning, students may be dropped off in the designated curb area in front of
the school office.

Please do not park and leave your car at the red curb during the day. It is illegal and against Huntington
Beach Fire regulations and you are subject to fine and/or towing.

e Please park your car in the parking lot to write notes, or to review homework. Always use marked
crosswalks when in the parking lot.

e Please observe the reserved, carpool, and handicap parking spaces.

e Please have children ready with backpacks and lunches when going through the traffic line.

EMERGENCIES

Student’s emergency contact information must be completed through Gradelink. Copies of these forms are kept
separately in the school office to allow for systematic release of children from the school grounds and necessary
emergency care.

e Parents are notified immediately of serious injury or sudden illness that may occur during school hours.
For this reason, it is critical that parents notify the school office when there is a change of phone
number or emergency contacts.

e Itis understood that enrollment at Grace Lutheran School confers upon the school the obligation to select
emergency care providers in the absence of our ability to reach the parents and that no liability would
attach to such a decision in the event that the parents cannot be reached. Please note that the paramedics
may be called immediately when there is a head injury or other life-threatening injury.

e Natural Disasters: In the event of a natural disaster, Grace Lutheran School will ordinarily follow the
direction of the Ocean View School District as to the opening or closing of the school.
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FIELD TRIPS

Grace Lutheran School offers a variety of exciting field trips that integrate with our curriculum. All students are
expected to attend. If you choose not to have your child attend a field trip, your child must stay at home. Parental
support and participation are strongly encouraged.

e Field Trips are required school activities, and every student is expected to participate. Those who do not
attend field trips will be marked absent for the day and may be required to complete an alternative
assignment.

e  Parents will be notified in advance of each field trip. A signed permission slip is required for students to
participate.

e Permission slips, Emergency Information and the Consent to Medical Treatment and Release of Liability
forms will accompany each student on the field trips.

e Every effort will be made to utilize bus transportation for all field trips. When private vehicles are utilized,
adults who are transporting students must provide the school office with a copy of their valid California
Driver’s License and proof of current automobile insurance. Drivers must drive only to the designated
location and back to school. No unauthorized stops are allowed. All drivers are subject to approval from
the Principal.

e Students will wear a Grace Lutheran polo shirt and dress according to the teacher’s specifications.
e Students will be under the direct supervision of their teacher and/or the teacher-designated chaperone.

e Should a limit on chaperones be imposed, the teachers will select parents to serve as chaperones on the
field trip or off campus educational programs.

o Siblings of Grace Lutheran students may not attend field trips, unless approved by the teacher.

e  Unless other specific arrangements are made beforehand and are noted on the permission slip, students are
to return to school for regular dismissal.

Off campus educational programs are offered throughout the year as they relate to school curriculum and
contemporary issues. The 5" — 8" grade levels will participate in the following off-campus educational programs:

Grade 5: Astro Camp (Guided Discoveries — Idyllwild, CA)

Grade 6: El Camino Pines or Irvine Ranch Outdoor Education Center (Irvine Nature Center, CA)

Grade 7: Catalina Island (Guided Discoveries - Toyon Bay, Catalina)

Grade 8: East Coast Trip (Worldstrides - Washington D.C., Gettysburg, Williamsburg, Jamestown)
FINANCIAL AID

Grace Lutheran School offers financial aid to families who demonstrate need. We use a company called FACTS to
handle our applications and process financial aid requests. The application window opens February 1 and parents submit
all information and required documents to FACTS. Families will be notified duting the month of May by email if they
are approved. Families are required to reapply each school year.

FORGOTTON LUNCHES
To minimize classroom interruptions, any forgotten lunch (or other items) brought to the school should be left in the
school office. If you are having lunch delivered by an outside company, please make sure the student’s name is on
the lunch being delivered. If you are unable to put the student’s name on the lunch, contact the school office and let
them know that you are having lunch delivered. Students will be notified by the office/lunch staff to pick-up the
items from the office.

e For safety reasons, food cannot be heated for students.

e  Glass containers are not permitted.

¢ Candy, soda, and other foods and beverages with large amounts of sugar are strongly discouraged.
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GRADELINK

This is the web-based system we use for parent communication, attendance and grading. Parents receive their login
shortly after their student(s) are enrolled. Students have their own log in that they receive at the beginning of the school
year. Parents are encouraged to log in frequently to monitor their students’ progress. You may also choose to set either
low- or high-grade alerts and be automatically notified by email.

GRADE REPORTS

A student’s academic progress, work habits, conduct and social development are evaluated on a daily basis
throughout the school year. Daily assignments and regular tests in each subject area are used to develop a composite
of the student’s academic achievements. Standardized Tests (MAP Growth Assessments NWEA) are also given
three times a year for students in grades 1-8. Results of these tests are sent home with the student after each testing
session. They may also be obtained from the school principal.

Report cards

Report Cards are issued three times each school year, for students in Jr. Kindergarten through 8th grade and these
grades are recorded through an online grading system called Gradelink. This system allows parents to log in and
view their child’s grades, attendance records, and homework. They can also set up automatic e-mail alerts when
their child receives a grade of their choosing, whether it is a passing or failing grade. Progress reports are sent home
to parents once per trimester and parent teacher conferences are scheduled throughout the year as needed.

Jr. Kindergarten

Grades for Junior Kindergarten are reported with a separate format from the rest of the school, which concentrates
on reporting successful attainment of standards-based readiness skills. A pre- and post-assessment is used to
determine appropriate skills for first grade placement. An information-based report is given to parents three times a
year.

Grades Kindergarten, One and Two
Three times a year grades of Outstanding, Satisfactory, or Unsatisfactory are given in all subject areas as well as the
area of Study Skills and Behavior. It is important to note that “Satisfactory” is looked upon as positive, not negative.

Grades Third through Eighth
Letter grades are given for all academic classes based on the three-tiered academic ladder. Grades of B and above will
reflect a more in depth quality and quantity of work. Student assignments and grades are recorded on Gradelink.

Grading scale in percentages:
93—100=A 77—79 = C+
90— 92 = A- 73—76=C
87—89=B+ 70—72=C-
83—86=B 67—69 =D+
80— 82 =B- 63—66=D
60—62 =D-

Work habits and citizenship, cooperation and conduct, are also evaluated.
O = Excellent Mastery
S+ = Appropriate Growth +
S = Appropriate Growth
S- = Appropriate Growth -
N = Needs time to develop

HARRASSMENT
Sexual harassment (i.e. inappropriate words, gestures, pictures, touching, and body language) by students, teachers,
staff, or others on campus will not be tolerated.

14
Revised — October 12, 2023



e All forms of harassment including, but not limited to, bullying, teasing, and name calling, are prohibited.

e Students, staff, or parents should report suspected incidents of sexual harassment to the Principal or pastor.
These incidents will be thoroughly investigated and dealt with in a way that respects the privacy of all parties
concerned.

HEALTH

Students may not attend school until the following symptoms have not been evident for at least 24 hours:
e FElevated temperature (100.4+) or chills
e  Conjunctivitis (24 hours from first treatment)
e  Vomiting

Any other health issues the student has will be evaluated by the office. If the child is in discomfort or cannot
concentrate in class, the parents will be called to come and pick up their child from school.

HEALTH SERVICES

For non-emergencies, teacher will send students to the school office to receive medical attention. Parents must
have the medical information on Gradelink submitted in the event of an emergency. Parents will be notified of
accident situations and are responsible for transporting students except in cases of extreme emergency.

For students who need to take prescription medication while at school please see below:

e The medication must be brought to the School Office by the parent/guardian in the original labeled
container. Prescription medication must list on the original container the child’s name, name of
medication, doctor’s name, pharmacy, prescription number, date, dosage, and frequency to be given. For
safety purposes, the school office logs all administration of medications.

e Siblings may not share a prescribed medication unless both children’s names are listed on the original
container and the above information is provided for both children.

e If medication requires refrigeration, it must be CLEARLY marked as such.

e Atno time may a student have in their possession medication of any kind. This includes any form of
aspirin, aspirin gum, Tylenol, medicated lollipops, throat lozenges, cough drops, etc.

HOMEWORK POLICY

Because it is important to establish good study habits, homework is an important component of the curriculum.
Homework is assigned appropriately for each grade level and reinforces lessons covered in the classroom. Work not
completed in school becomes homework. All homework is corrected and applied to the overall student grade
average.

An average of fifteen to thirty minutes per night for the lower grades and thirty minutes to one and a half hours for
the upper grades should be expected.

The average time for assignments is as follows:
Kindergarten 10-15 minutes per night
First through Third 20-30 minutes per night
Fourth through Fifth 45-60 minutes per night
Sixth through Eighth 60-90 minutes per night

If your student was not assigned homework, please have your child read for a period of time. This will strengthen
the student’s reading skills and encourage reading as a personal pursuit.

IMMUNIZATIONS

By law, children in California are required to receive certain immunizations in order to attend public and private
elementary and secondary schools. Newly admitted students are required to provide a copy of their immunization
record to the school office prior to starting school and it becomes part of their permanent school record. Required
immunizations are as follows:
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Students Admitted at TK/K-12 Need:
e Diphtheria, Tetanus, and Pertussis (DTaP, DTP, Tdap, or Td) — 5 doses
(4 doses OK if one was given on or after 4th birthday. 3 doses OK if one was given on or after 7th
birthday.)
For 7th-12th graders, at least 1 dose of pertussis-containing vaccine is required on or after 7th birthday.

e Polio (OPV or IPV) — 4 doses
(3 doses OK if one was given on or after 4th birthday)

e  Hepatitis B— 3 doses
(not required for 7th grade entry)

e Measles, Mumps, and Rubella (MMR) — 2 doses
(Both given on or after 1st birthday)

e Varicella (Chickenpox) — 2 doses

Students Starting 7th Grade Need:
e Tetanus, Diphtheria, Pertussis (Tdap) —1 dose
(Whooping cough booster usually given at 11 years and up)

e Varicella (Chickenpox) — 2 doses
(Usually given at ages 12 months and 4-6 years)

LEAVING SCHOOL EARLY
Parents must report to the school office to sign-out their child. Parents should NOT go directly to the classroom to
pick-up their child. The office will call the classroom teacher to send the student to the office.

LIBRARY

Students in grades JK — 5™ grade will have several opportunities throughout each month to visit the school library.
Books borrowed from the library may be taken home provided that they are returned within two weeks. Parents are
responsible for the cost to replace lost or damaged books.

LOST AND FOUND

Lost and found items are sorted and parents are contacted if their student items are found. There is also a lost and
found table outside the office with assorted found items. Lost and found articles not retrieved by the end of the
month will be donated to charity. Non-clothing Lost and Found items (i.e. glasses, keys, jewelry) may be stored in
the School Office. Parents are asked to clearly label all student items with their child’s first and last name.

NATURAL DISASTER

Fire/disaster drills are conducted monthly. Faculty and staff have been assigned various emergency responsibilities.
In the event of a natural disaster, Grace Lutheran School will ordinarily follow the direction of the Ocean View
Unified School District as to the opening or closing of the school.

The following is the general plan that will be used in the event of a disaster:

e For Earthquakes: Teachers and students will perform “cover and hold” position as a standard procedure for
an initial earthquake and aftershocks. It will also be used as a lock-down procedure for threats of violence.

e Teachers will take the students out to an open area designated by classroom as soon as it is determined that
they may be safely relocated.

e The Damage Assessment Team will determine the safety of the buildings and initiate any rescue. After the
assessment, the teachers will be informed when/if it is safe to return to the building and previous activities.

e  The communications network will be established as necessary.

e  The First-Aid Team will set up a first-aid station as necessary.
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e Teachers will carry their classroom emergency backpacks when they go to the safe area. If appropriate,
food and water will be distributed.

e  Parents must report to the campus gate to pick up their children. Parents should report to the supervising
adult who will communicate with the classroom teachers for systematic release

PARKING LOT
Safety
In an effort to ensure safety and efficiency in traffic management during operating hour and to respect the rights of
Grace Campus neighbors, the following campus parking plan will be followed:
e Parking can be found in the main school lot, on McFadden Street, and on neighboring streets.
e Please remember that any parking that blocks a neighbor’s driveway is not only illegal but also
discourteous to the homeowner.
e  We encourage you to carpool to school whenever possible.
e Please abide by the traffic flow arrows in the main parking lot. This will facilitate the drop off/pick up
process. Therefore, when driving around the main parking lot, please do so in a counterclockwise fashion.
e Please follow the instructions of the GLS Staff members during times of dropping off and picking up
students.

Main School Parking Lot
The front parking lot shall be open and available to parents and visitors during hours of operation of Grace Lutheran
School and Grace Lutheran Preschool.

Back Parking Lot

The back lot will be open to staff only on weekdays from 6:45 a.m. to 3:30 p.m. daily. Parents MUST NOT park in
the back-parking lot adjacent to the field during this time period. Beginning at 3:30 p.m. and on weekends the lot
may be shared with AYSO or other groups, including Grace Lutheran School Faculty and Staff, Grace Lutheran
Church and AYSO Soccer. All employees of Grace School are required to park in this lot during school hours.

PARTIES

Birthday Parties

It has been the tradition of the school that classes may celebrate birthdays of students if the parents wish to do this.
Usually, this birthday party consists of a simple (preferably healthy) snack, or cupcake (cakes are not permitted) and
singing “Happy Birthday” to the child who is celebrating. Birthday snacks may be regulated as needed depending
on student allergies.

Class Parties

Class parties are held for Thanksgiving, Christmas, VIP Day, Valentine’s Day and Easter. The hours for parties are
normally one hour prior to dismissal or at the teacher’s discretion. Room parents are asked to provide refreshments
and special activities decided on and supervised by the classroom teacher.

PBIS
Positive Behavior Intervention Support (PBIS) is a way for schools, parents, and communities to help students learn

consistent, positive behavior patterns. PBIS uses a set of four behavior expectations for students, staff, and parents.
GLS has chosen:

BE YOUR BEST
e Be Respectful

e Be Responsible
e Be Safe
e BeKind
Respectful students are thoughtful, courteous, caring, and considerate of self and others.

Responsible students are prepared, attentive, honest, and accountable for their choices.
Safe students follow school rules and encourage others to do the same.
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Kind students are considerate, thoughtful, and think of the needs and wellbeing of others as well as
themselves. A kind student does not participate in or tolerate bullying of others.

What does PBIS mean for your Child?
e  Your child will be taught consistent behavior expectations in all settings within the school.

Who is doing PBIS?

e Every staff member at school will interact with students using the same set of expectations and vocabulary.
This includes teachers, administrators, office staff, and after school staff.

Other important facts?
e  Teachers and staff will hand out Bolt Bucks to students who are using the behavior expectations
appropriately inside and outside the classroom, on the playground and during pick-up and drop-off times.
e Be sure to ask your child if they have received a Bolt Buck. Don’t forget to ask them how they earned it,
they should be able to tell you!

Parents and community members can help by joining with the school in this effort to improve the education of our
students in these ways:
e Always deal with students, school staff, and other parents in a positive manner.
e  Teach your student how to be Respectful, Responsible and Safe at home with clearly defined and modeled
behaviors and expectations. Focus on the positive, not the negative.
e  When at home, use the same terminology to correct a behavior by asking your student if they are being
Respectful, Responsible, and Safe. They should be able to tell you.
e Please watch for ways you can get involved by donating items for our raffle or by helping plan PBIS
events.

PLEDGES

Pledge of Allegiance
1 pledge allegiance to the flag of the United States of America and to the Republic for which it stands, one Nation
under God, indivisible, with liberty and justice for all.

Pledge to the Christian Flag
1 pledge allegiance to the Christian flag and to the Savior for Whose kingdom it stands. One church uniting all
Christians in service and in love.

Pledge to the Bible
1 pledge allegiance to the Bible, God’s Holy Word. I will make it a lamp unto my feet and a light unto my path. 1
will hide its words in my heart that I might not sin against God.

REC CLUB
Our quality before and after school Rec Club offers a variety of activities including homework club, crafts, theme
days, and special games. Advance registration is required. Some of the Rec Club Activities require an additional fee

to cover the cost of instruction and supplies. Additional information is available in the Rec Club and School
Offices.

HOURS: 7:00 - 7:45 a.m. and 3:00 - 6:00 p.m.

DAYS: Monday through Friday. Please note that Rec Club is available on minimum days for a fee (minimum day
is free for full time rec club students). Vacation Camps (Thanksgiving, Christmas, and Easter) may also be available
for a fee, provided there is adequate pre-registration.

SIGN-IN AND SIGN-OUT PROCESS: All students must be signed-in and signed-out of Rec Club (room 20).
Students must be signed-out by an authorized person named on the Information Sheet. Please call or send a note to
the school office if your child will be picked-up by a person other than those named on the Information Sheet. Your
child will not be released to any person without your permission.
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ROOM PARENTS

Room Parents play a vital role in the integration of parental involvement and support of regular school activities.
The teachers rely on the Room Parents to help coordinate a number of class and school-sponsored events, and the
children LOVE to have their parents involved. Being a Room Parent is a true blessing. No previous experience is
necessary! We will work together and provide guidance as needed. We recommend that parents only be room
parent to one classroom at a time.

Listed below are the major Room Parent Responsibilities:

e Coordinating events and activities: Room Parents work closely with the classroom teacher and assist with
the coordination of classroom needs and activities. Room Parents are responsible for maintaining regular
contact with the teacher to identify and help with classroom needs or schedule other parents to help. Room
Parents follow guidelines set by the classroom teacher and assist in carrying out teacher approved activities.

e Gala silent auction basket: Room Parents are responsible for selecting a “theme” and collecting donations
for their class’s basket for our Gala silent auction to be held in the Spring

SCHOOL HOURS

[ Grades Jr. K-2: 8:15-2:30 p.m.

[ Grades 3-5: 8:00-2:45 p.m.

[J Grades 6-8: 8:30-3:00 p.m.

T Rec Club: 7:00-8:20 a.m. & 2:45-6:00 p.m.
SPORTS PROGRAMS

The After-School League Sports Program is offered to boys and girls in Grades 5-8.

League sports offered include the following:

BOYS GIRLS
FALL: Football Basketball
WINTER: Basketball Volleyball

SPRING: Co-Ed Hockey or Track & Field

Grace Lutheran School is a member of the Lutheran Orange County Athletic League (LOCAL). Practices and games
are held after school with special tournaments on weekends.

e There is a participation fee per sport to offset the costs of coaches, referees, uniforms and equipment.

e To be eligible for the sports program, students must maintain at least a 2.0 (“C”) average from the previous
trimester Report Card. At the Principal’s discretion, the student may be allowed a probationary period to
bring the grade point average up to 2.0 while still participating in the sports program.

STUDENT COUNCIL

Student Council is a leadership group for students in Grades 6-8. The Student Council is responsible for organizing
various school activities including dances and other special events. Student Council officers are expected to
demonstrate outstanding citizenship, Christian character and maintain academic standards.

e To be eligible for Student Council, students must maintain at least a 2.0 (“C”) average from the previous
trimester Report Card with no F in any class. At the Principal’s discretion, the student may be allowed a
probationary period to bring the grade point average up to 2.0 while still participating in Student Council
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SUMMER CAMP
The summer camp is offered from June to August and is open to families in our school and the community.
Enrollment information will be available in March.

TEACHER RECOMMENDATIONS FOR HIGH SCHOOL
It is the policy of Grace Lutheran School that when a student is applying to high school, teacher/staff
recommendations are confidential and will be sent directly to the school requesting the recommendation.

TECHNOLOGY

During computer instruction, students may have the opportunity to go on the internet while supervised by the
classroom teacher. It is the parent’s responsibility to review the Student Computer Use with their child(ren).
Students who do not adhere to the policies outlined in the Computer Use Policy may lose all internet and/or
computer privileges.

TEXTBOOKS
e  Students will be issued textbooks during the first week of school.
o All textbooks must be covered with paper or cloth book covers only (no adhesives or tape) and returned at
the end of the year in the same condition.
e Parents will be billed for lost or damaged textbooks.

TUITION

There are three tuition payment options from which you may choose. Parents choosing the annual payment option
listed below make their tuition payments in the school office. Parents choosing the ten-month or twelve-month plan
must make tuition payments through Blackbaud, and there are no exceptions. Program details and enrollment
information for the Blackbaud will be included in the registration packet. If you have any further questions
concerning this program, please contact the school office.

Tuition Payment Options:
Annual
You may pay tuition in full before August 10, directly to Grace Lutheran School, and receive a 2% discount.

Ten Month/Twelve Month

You may pay the tuition in ten- or twelve-monthly installments, with the first payment due in full in July (12 month)
or September (10 month). If tuition is not received by the due date, a late fee of $55.00 per account will be assessed.
All monthly payments must be made through Blackbaud, no exceptions.

Tuition Assistance:

Grace Lutheran supports families in need with financial assistance through a tuition assistance line item in the
school budget. It is the hope that all parents wanting a Lutheran education for their child(ren) will be able to provide
that education. Applications for tuition assistance can be obtained from FACTS must be submitted no later than
April 15.

All parents currently receiving tuition assistance must re-apply in order to be considered for assistance in the coming
school year. Applications for tuition assistance must include all required paperwork, tax forms and application fee.
Applications will be reviewed by FACTS management and families notified of assistance by May 15, if possible.
For further information please contact the Director of Admissions.

There will be no tuition refunds after April 1

o ENROLLMENT AFTER THE FIRST DAY OF SCHOOL: Students enrolled after the first day of school are
required to pay the curriculum fee, tuition for the month they are enrolling, and one month’s additional
tuition.

e  NON-PAYMENT OF TUITION: Non-payment of tuition constitutes a serious breach in the
parent/guardian’s obligation to the school. Until the financial obligation to Grace Lutheran School has been
satisfactorily met, the school may enforce the following actions:
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e Delinquency in tuition constitutes cause for dismissal of the student at the School Administrations
discretion. Students may be asked to leave at 30 days overdue.

e Re-admission for the following school year may not be permitted until student’s tuition account is brought
current.

e Students may not be allowed to take trimester exams, as applicable, unless their tuition account is current.

e  Trimester and mid-trimester grade reports, transcripts, and cumulative files may be withheld.

Sibling Discounts:
A discount will be applied for each child attending Grace from the same family.

Returned Checks

RETURNED CHECKS/FAILED PAYMENTS: A fee of $25.00 per returned check will be imposed for each
occurrence. Returned checks will not be re-deposited, and payment must be made in cash or money order within 48
hours. If two checks are returned during the school year, all subsequent payments to the school must be paid in cash
or certified check.

Specialty Fees
e Athletics Fee: (Grades 5-8): An Athletics participation fee is paid per student per sport played; when
participation in sport begins.

Other Fees
From time to time throughout the year, other fees may be incurred for things such as field trips, class parties, buses,
or other special events. GLS makes every effort to keep these additional fees to a minimum.

VISITORS

All visitors are required to check in at the school office to have their driver’s license scanned. Once cleared the
visitor will receive a badge with their picture and location on it. For safety reasons, visitor badges must be visible at
all times while on campus. We ask the visitors also check out with the school office prior to leaving campus.

VOLUNTEERS

Volunteers are always needed and are greatly appreciated. At Back to School night teachers will inform parents of
assistance needed. The school office will email parents when additional volunteer opportunities arise. Volunteers
must check-in to the school office to obtain a visitor’s badge prior to entering campus.

WITHDRAWING FROM SCHOOL
To withdraw from Grace Lutheran School, parents must notify the school. All school books and materials must be
returned and all unpaid tuition, Rec. Club, and other school charges become immediately due and payable before the
student’s records shall be forwarded to the new school.

e Tuition will be prorated for the time the student has attended school.

e There are no tuition refunds after April 1.

The school may determine, at any time that continued enrollment of a child is not a ministry match, or that the
school does not have the resources to meet the needs to the child or family.

21
Revised — October 12, 2023



	This school exists in response to God’s command to educate His children. The members of Grace Lutheran Church have accepted this responsibility by establishing and maintaining a full-time Christian Day School for their members and the community.
	The educators of GLS are committed to developing the whole child; spiritually, socially, emotionally, academically, and physically.  The school program provides opportunities challenging students to develop academic skills. There are deliberate plans ...
	Grace Lutheran School works to produce confident, ethical, Christian young people equipped for the challenge of life. Our goal is to provide an educational institution that provides “learning that lasts” from preschool through eighth grade. We strive ...
	Be Respectful

	 Develop a personal relationship with God through Bible study, worship, fellowship, and prayer
	 Contribute time, energies, and talents to improve the quality of life in our school, community, nation, and world
	 Demonstrate cooperation and contribute to the learning of others
	 Collaborate together to solve unfamiliar problems in both conventional and innovative ways
	Be Responsible

	 Practice Academic Excellence
	 Create options, set goals, and self-monitor progress toward these goals
	 Demonstrate personal integrity and responsibility for decisions and actions
	 Use school property including technology appropriately at all times
	Be Safe

	 Demonstrate proper digital citizenship when using advanced technologies
	 Apply problem solving skills and critically think when interacting with others
	 Practice school rules in order to make wise and safe decisions for myself and others
	 Identify and demonstrate safe bodily autonomy
	Be Kind
	 Communicate with clarity and precision
	 Listen and speak with understanding and empathy
	 Recognize and act on opportunities to serve others
	 Treat others the way you would want to be treated
	ACCIDENTAL INJURY
	ADMISSIONS POLICY
	ASBESTOS MANAGEMENT COMPLIANCE
	ATTENDANCE
	AWARDS
	CONDUCT

	Grades 6-8: 3:00 - 3:15p.m.  Students in Grades 6-8 will be picked-up from their designated area. Middle School students remaining on campus after 3:15 will be signed into Rec Club.
	Jr. Kindergarten
	Three times a year grades of Outstanding, Satisfactory, or Unsatisfactory are given in all subject areas as well as the area of Study Skills and Behavior. It is important to note that “Satisfactory” is looked upon as positive, not negative.
	Grades Third through Eighth
	Letter grades are given for all academic classes based on the three-tiered academic ladder. Grades of B and above will reflect a more in depth quality and quantity of work. Student assignments and grades are recorded on Gradelink.
	Grading scale in percentages:
	93—100 = A 77—79 = C+
	90— 92 = A- 73—76 = C
	87— 89 = B+ 70—72 = C-
	83— 86 = B 67—69 = D+
	80— 82 = B- 63—66 = D
	60—62 = D-
	Work habits and citizenship, cooperation and conduct, are also evaluated.
	O = Excellent Mastery
	S+ = Appropriate Growth +
	S = Appropriate Growth
	S- = Appropriate Growth -
	N = Needs time to develop
	 All forms of harassment including, but not limited to, bullying, teasing, and name calling, are prohibited.
	 Students, staff, or parents should report suspected incidents of sexual harassment to the Principal or pastor. These incidents will be thoroughly investigated and dealt with in a way that respects the privacy of all parties concerned.
	HEALTH
	HEALTH SERVICES
	HOMEWORK POLICY
	IMMUNIZATIONS
	Students Admitted at TK/K-12 Need:
	Students Starting 7th Grade Need:
	The following is the general plan that will be used in the event of a disaster:
	PARKING LOT
	PARTIES
	ROOM PARENTS
	Tuition Payment Options:
	Annual
	Ten Month/Twelve Month
	Tuition Assistance:
	Volunteers are always needed and are greatly appreciated.  At Back to School night teachers will inform parents of assistance needed. The school office will email parents when additional volunteer opportunities arise. Volunteers must check-in to the s...





